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JOB DESCRIPTION

POST:


Learning Support Unit (LSU) Manager

RESPONSIBLE TO:
Head of Inclusion
SALARY:


Support Staff Grade 5 – Term Time Only Plus 5 days
CORE PURPOSE:
To lead, develop and manage The Bridge or Self-Regulation Room.  To track the academic progress and secure high-quality outcomes for students with behavioural needs and learning difficulties and address those students with repeated or serious poor behaviour to enable pupils to access learning in the classroom.  

MAIN DUTIES AND RESPONSIBILITIES
The post holder would be expected to lead, offer and develop expertise in supporting pupils with behaviour (including truancy and poor attendance) and learning difficulties.

The postholder will:

· Assist in the identification of ‘at risk’ or vulnerable pupils;

· To monitor and sanction as required all behaviour referrals and instigate investigations as required with support from the Head of Inclusion, Head of Student Support and Year Managers as required;
· To monitor on-call on at least a weekly basis and identify vulnerable students and hot spots, and ensure support as appropriate;
· Analyse behaviour referral data on a weekly and half termly basis to identify students requiring additional support and also to monitor referrals for individual staff and departments.  

· Manage action planning, target setting and monitoring of progress of individual pupils within the Learning Support Unit;

· Review the progress of the pupils, keeping accurate and appropriate records;

· Devise, implement and deliver (with colleagues as appropriate) programmes of personal development for the pupil;

· Devise, implement and deliver (with colleagues as appropriate) focussed and appropriate intervention programmes to support pupils in improving their learning;

· Devise, implement and deliver (with colleagues as appropriate) focussed and appropriate intervention programmes to support pupils in improving their behaviour;

· Devise, implement and deliver (with colleagues as appropriate) focussed and appropriate intervention programmes to support pupils in improving their attendance or truancy, in liaison with attendance colleagues; 

· Develop reward schemes to support and encourage improvements in learning, behaviour and attendance; 
· Manage links between the pupil and parents/carers to support and encourage achievement and improving behaviour;
· Devise and implement strategies (with colleagues as appropriate) to involve parents/carers and school staff in the establishment of strong home/school links;

· Work alongside other staff in school, especially behaviour and Learning Support and from other agencies to deliver high quality and effective support;

· Maintain good communication with all staff on an individual or whole school level;

· Participate in transition activities and strategies for pupils moving from primary school;

· Establish and maintain links with LA advisors and with established ‘good practice’ Learning Support Units;

· Manage the provision for pupils within the Self-Regulation Room (SRR) or The Bridge;
· Manage behaviour modification activities for pupils in the Learning Support Unit;

· Keep records of all contacts;

· Manage the preparation and dissemination of resources;

· Manage the Behaviour Database(s), analyse the data gathered and disseminate information to appropriate staff;

· Undertake self-evaluation and contribute to the team and whole school evaluation;

· Undertake Continuing Professional Development to develop expertise;

· Carry out any additional duties which may be required of you by your line manager or the Principal, commensurate with the grading of the post.  
VARIATION IN THE ROLE

Given the dynamic nature of the role and structure of the Academy, it must be accepted that as the Trust’s work develops and changes, there will be a need for adjustments to the role and responsibilities of the post.  The duties specified above are therefore not to be regarded as either exclusive or exhaustive.  They may change from time to time commensurate with the grading level of the post and following consultation with the post holder.

EQUALITY AND DIVERSITY 

The Academy is committed to equality and diversity for all members of society. The Academy will act to discharge this responsibility, but many of the actions will rely on individual staff to embrace their responsibilities with commitment, ensuring a positive and collaborative approach to Equality and Diversity. This will require staff to support the Academy’s initiatives on Equality and Diversity designed to enhance practices and the experiences of staff, students and visitors, with an all-inclusive approach that celebrates differences. Failure to embrace these commitments may lead to formal action.
Signed:     
_________________________
Date:  
 _________________________

LSU Manager - Person Specification

Elements required to undertake the job are provided under specific headings.  Each element is essential or desirable as indicated by an E or D in the “E/D” column.

How the evidence will be tested is indicated under the remaining columns.

CODE

E/D: Essential or Desirable
      AF: Application form                 I: Interview/Presentation


	A:
	TRAINING AND QUALIFICATIONS
	E/D
	AF
	I

	1. 
	A minimum of 4 GSCE (Grades A-C with English and Maths) or equivalent significant relevant experience
	E
	X
	

	2. 
	Degree (or equivalent)
	D
	X
	

	3. 
	Evidence of recent professional development
	E
	X
	

	4. 
	Current First Aid Certificate
	D
	X
	X

	B:
	EXPERIENCE OF WORKING WITH YOUNG PEOPLE
	E/D
	AF
	I

	1. 
	Experience of successfully mentoring students in secondary education setting
	D
	X
	X

	2. 
	At least 2 years recent experience of working with young people
	E
	X
	X

	3. 
	Experience of supporting vulnerable students
	D
	
	X

	4. 
	Evidence of responsibility for allocation and monitoring of financial resources
	D
	
	X

	5. 
	Evidence of making a positive impact on students and their families
	E
	
	X

	6. 
	Experience of leading student assemblies
	D
	
	X

	7. 
	Experience of running ‘after school’ clubs and activities
	D
	
	X

	8. 
	Experience of working with external agencies to support students and their families
	E
	
	X

	9. 
	Evidence of working to promote community engagement
	D
	
	X

	C:
	PROFESSIONAL KNOWLEDGE AND UNDERSTANDING
	E/D
	AF
	I

	1. 
	Knowledge of the use of data to establish benchmarks and set targets for improvement
	D
	
	X

	2. 
	Knowledge of strategies to promote Year Group ethos and inclusion
	E
	
	X

	3. 
	Knowledge and understanding of statutory legislation regarding student attendance & exclusion
	D
	
	X

	4. 
	Knowledge of SIMS data bases
	D
	
	X

	D:
	PERSONAL SKILLS & ATTRIBUTES
	E/D
	AF
	I

	1. 
	A commitment to equality and diversity
	E
	
	X

	2. 
	Demonstrate commitment to the young people in the Academy
	E
	
	X

	3. 
	Excellent oral and written communication skills
	E
	
	X

	4. 
	Ability to ‘lead from the front’ and be a good role model for staff & students
	E
	
	X

	5. 
	Good ICT skills
	D
	
	X

	6. 
	High expectations and able to communicate those effectively to students
	E
	
	X

	7. 
	Able to meet deadlines and work under pressure
	E
	
	X

	8. 
	Able to prioritise, plan and organise
	E
	
	X

	9. 
	Communicate well with all stakeholders including parents / carers
	E
	
	X

	10. 
	High standards of integrity, honesty and punctuality
	E
	
	X

	11. 
	A range of leadership skills to develop productive relationships and high performing team work
	E
	
	X

	12. 
	An ability to challenge and motivate others to create a forward-thinking organisation committed to academy improvement
	D
	
	X

	13. 
	Stamina, resilience, reliability and integrity
	E
	
	X

	14. 
	An understanding of the value of a successful work life balance
	E
	
	X


